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--I- I_ __-_ - -- . Record Series Desaiption 

Documents relating to: 

This file contains the following documents /include form numbers md titles, if my): 
Attach samples of the file. 
Documenting the attendance of students enrolled a t  Atlanta Area 
School for the Deaf. 

DE Form 0416, Attendance Reglster lnduded are: 

COR AGENCY USE . 
ippliution Omto 

, .-- 
rpollcltion Number 
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10 
--.- 

. .  ., L . .  

.By  year^ of register;  thereunder by grade; thereunder by 
. .  ~~ 

File is ?rrani)ed: I ;. ,- - 
.. .  teacher's, - name: . . . .  . . .. 

_ _  1. Agency Address FOR RECORDS MANAGWENT &E 
Awlicetion Number I 

77-235 ; Department o f  Education 
Atlanta Area School for the Deaf 
890 Indl'an Creek Drive bte Roceivod Dan completed 
Clarkston, Georgia 30021 

_I 

JuL 2 6 lg77 IJUL 2 8 1977 
_-__._..I-_... __ ~~ 

_I___ 

.z 
~ - - .- ~ ._.._-._ 

-Rate -- How often are records referred to which are: 

I_ 

- 
One to silw_months old --; Seven to twelve months old -.-; Thirteen to twenty-four months old --, 

'1 ,~ : -~= 
.- 

wey-five months and older 

Lener-lin drawers 

_-_i I__-- P~~._ .-__I_-_---_--. 
\ z  . Annual R$t@ of Accumuladon Rsmrdr ?~ . 

.: Leg6l%ize dr'awers ~ _.___; Shelves --;&her Irpecifyl- 



* 4f ves. att&mQy. 

ed in this series ever analyzed and/or recorded in a summarized report? 

1. Rotantlon Rquiramentr The following requires the series to be kept: 5 ,t . <  
a. State Law -0- _-years. d. Audit p l o d  -0- years. f 

years. , b. Statuta of limitation -years. 
years. c Federal law - 

c .  Public 93-380 requires that records involving Federal monies be kept for 5 years. 
Attach copy or e x e r t  of laws or regulations. Explain administrative need. ESEA T i t l e  I funds are expended a t  

e. Administrative need - -  
2 . '  -5- -years. f. Federal retention instructions - -  

AASD. 

i 
e. State Board of-Education Po l i cy  40-4311 states t h a t  the Attendance Register be kept #q 

f o r  3 years, 

i -- 
. ,  2 Approved Disposition h t r u d o n i  This agency rscommends.that the file series be cut off a t  the end of each: - 

0 Calendar Year; 0 Fircal Year: Q Other school year then. 

a Hold in tha current files area -.~.- .month(sl 9 yeark); then 
0 Transfer to local holding area; hold ~ --..--year(sl; then 
0 Trandar to State Records Center; hold - ----year(s); then 
[P Destroy. 
0 transfer to Stata Archives for prmanent ratention. 
0 Othr ISpecifyl 

, 

* ,  
. i  , .  2 . .  . . 

. .  
' .  , : , .  

Thes instructions apply to a l l  prior and future accumulations of the series. 


